

[image: C:\Users\RBAUMANN\Documents\City logo.jpg]		[image: Plaza Las Amercias]


                    
HOW TO APPLY FOR AN OCCUPATIONAL TAX CERTIFICATE/BUSINESS LICENSE:
· REVIEW CITY OF LILBURN ZONING CRITERIA FOR COMMERCIAL/RETAIL USES AND ANY SPECIAL USE PERMIT OR CONDITIONS OF APPROVAL REQUIRED AT THIS LOCATION BY CALLING 770-921-2210
· COMPLETE THE NEW BUSINESS LICENSE APPLICATION, PLEASE WRITE LEGIBLY
· PROVIDE A COPY OF YOUR LEASE FROM PLAZA LAS AMERICAS
· PROVIDE SECURE AND VERIFIABLE DOCUMENTS, AS LISTED ON THE U.S. CITIZEN/QUALIFIED ALIEN AFFIDAVIT FOR PUBLIC BENEFIT
· SECRETARY OF STATE PAPERWORK (UNLESS SOLE PROPRIETORSHIP)
· ANY STATE OR COUNTY LICENSE REQUIRED FOR YOUR BUSINESS 
· TRADE NAME REGISTRATION, IF APPLICABLE
· _________________________________________________________
· _________________________________________________________
* IF YOUR BUSINESS IS LOCATED IN ONE OF THE INTERIOR SUITES AND NO CHANGES ARE BEING MADE TO THE SUITE (A1-I14), NO INSPECTIONS ARE NECESSARY 
* IF YOUR BUSINESS IS LOCATED IN THE FOOD COURT (SUITES 1111-1122), HAS AN EXTERIOR ENTRANCE (SUITES 1100-1110), OR CONSTRUCTION IS BEING DONE INSPECTIONS MAY BE NECESSARY (IE. GWINNETT COUNTY FIRE MARSHAL, CITY OF LILBURN BUILDING INSPECTION, ENVIRONMENTAL HEALTH ETC)
*ALL AUTO RELATED BUSINESS WILL HAVE ADDITIONAL REQUIREMENTS. SUITES GH1-GH4 MUST MEET ALL REQUIREMENTS OF SUP 2019-534 WITH CONDITIONS
*PLEASE BE ADVISED THAT THE CITY DOES NOT ALWAYS HAVE SOMEONE AVAILABLE TO TRANSLATE. IF YOU NEED ASSISTANCE, WE SUGGEST BRINGING SOMEONE WITH YOU TO TRANSLATE.

This is not an exhaustive list, but a guideline. Please contact Business Services with any questions regarding the application process.

	


City Hall Business Services (770)921-2210  
340 Main St. Lilburn, Georgia 30047 www.CityofLilburn.com
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Small town. Big difference.
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